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* IomoxeHHe
0 chope, 00PADOTKE H XPAHEHHH MePCOHAIBLHBIX JA HHBIX

1. O6mHe mMoI0KReHU S

1.1. Hacrogmee moyiokeHHe SBISETCS JOKAJIbHBIM MpPaBOBBIM akToM MAVIIO «KaGaHckmil oM
JETCKOTO TBOPYECTBa» (ajee YupeiKieHile), IBIIONIIMCS OllepaTopoM MepCOHaIbHbIX JAHHBIX.
1.2. Hacrosmiee monoxeHie ycTaHaBINBaeT HOPAIOK OCYIIECTBIEHIIS ONlepalliil ¢ epcoHaIbHbIMII
JaHHBIMII COTPYIHHKOB YUpeKJI€eHIIsl, BOCIHTAaHHIKOB JloMa TBOPYECTBA IIX POMITENIel (3aKOHHBIX
npejpcrapuresnell), orapixaromux gereil B JOJI  «OpnéHok» uX poreneil (3aKOHHBIX
npezacrasuTesneil) ( Jaree nmepenaromas cCTopoHa).
1.3. HacTosmiee nosoxexile pa3padoTaHo B HeISX:
® penIaMeHTallI ITOPsIKa OCYIIECTBICHIII Olepalilii ¢ IepCOHATbHBIMII JaHHbIMII;
e oOecrneveHns TpeOoBaHIil 3akoHa No 152-O3 U HHBIX [PABOBBIX aKTOB, PEryIHPYIOIIIX
IICIIOJIb30BaHIE [IEPCOHATBHBIX IAHHBIX;
® YCTaHOBJIEHIIS IPaB Il 00A3aHHOCTEII Ilepefaronieil CTOPOHBI NIePCOHATBHBIX JaHHBIX;
® YCTAHOBJICHIIS MEXAaHH3MOB OTBETCTBEHHOCTH COTPYIHIKOB YUpeXIeHIsS 3a HapyIleHie
JIOKaJbHBIX HOPM, a TAKXKe IIOIOKEHIT (elepalbHOr0, peroHaIbHOTO 1 MYHHIIIITATBHOIO
3aKOHOJATeIbCTBA, PETrYIHPYIOIINX HCII0Ib30BaHIe ITIePCOHAIBLHBIX JIaHHBIX.
1.4. Hacrosuee 1mojioxkeH1e BCTYIaeT B CIULy B MOMEHT ero YTBEepP/KJIEHIII OTIeIbHBIM MPHKA30M
aipexkropa MAY/IO «KadaHCKIII JI0M JeTCKOrO TBOPUECTBa» U JeilcTBYeT 6eccpOuHO 10 3aMEHBI
HOBBIM JIOKaJIbHBIM IIPABOBBIM aKTOM aHAJIOTTIYHOTO Ha3HaAYeHIIs.
1.5. KoppexTupoBKa HacTOSIIEro IIOJOKEHIS OCYIIeCTBIAETCS OTHETBHBIMII  IIpHKA3aMIL
JUIPEKTOpa YUpeKJIeHIIs.
1.6. Bee cOTpyIHIKIL YUpeKIeHIsI 0O3HAKAMIHBAIOTCSA ¢ HACTOSILIIM II0J0KEHIIEM B CIIEHAIBHOM
KypHajle yJyeTa I10J] pOCIIICh.
1.7. OrpannueHile HeCaHKIHOHIIPOBAHHOTO JIOCTYIIAa K IePCOHAIbHBIM JaHHBIM 0bGecleunBaeTcs I
CHIIMAEeTCA B MOMEHT HX O0e3JIIYIIBAHIL, a TAKKe [0 ICTEeUYCHIH 75 JeT HX XpaHEHHs, eCiil HHOe
HE YCTaHOBJIEHO 3aKOHOM IUIH PELIeHIIEM PYKOBOACTBA IPEIIIPILTII.
1.8. OcHOBHBIM HHPPACTPYKTYPHBIM PECYPCOM JUISL OCYLIECTBIIEHIIS OTIEpPAIHil ¢ IIePCOHAIBHBIMIL
JaHHBIMII SIBJISIOTCS HH(OPMAIIIOHHEIE CHCTEMBI, [IPeJICTABISIONIIE COOOIL:
® KOMIUIEKChl aBTOMATI3HIPOBAHHOI OOpaOOTKH MEepCOHAIBHBIX JIAHHBIX (ITO3BOJISIONIIX
OCYIIECTBIIATh OIEPALIII C IePCOHATIbHBIMI JaHHBIMI B BILje (ailyIoB, TOCTYIT K KOTOPBIM
PETYIUPYETCS B COOTBETCTBIII C IIOJIOKEHIISIMII JIOKAIbHBIX IIPAaBOBBIX aKTOB IPe I PHSATIIS,
(enepaabHBIX, peTHOHATBHBIX I MYHIIIITAIbHEIX HITA);
® JIOKYMEHTAIII0 Ha OYyMasKHBIX HOCHTEIIX (IOCTYII K KOTOPBIM TakKiKe OCYIIECTBISETCS B
COOTBETCTBIII C IOJIOKEHIISMII JIOKaIbHBIX IIPABOBBIX aKTOB II 3aKOHONATEILCTBA PD).



2. Kpurepun oTrHeceHnst HHPOPMALUHM 0 PA0OTHMKAX K MEPCOHAJBHBIM JAHHBIM

2.1. Hacrosiee MmonoXeHUe yCTaHABIMBAET, YTO K IMEPCOHAIBHBIM JAHHBIM OTHOCSTCS JIFOOas
uHpopMmarus o HeMm, B ToM yuciie @. W. O., nara poxaeHus, aipec perucTpaiuy Uil IpOKUBAHUS,
ceMelHOe TMOJIOKEHHE, OOpa3oBaHUE, CTaX pPabOThI, YPOBEHBb JOXOAOB, IMACIIOPTHBIC JaHHEBIE,
JaHHBIE CBUAETENbCTBA 0 poxaeHuu, nanusie CHWJI, MHH.
2.3. JIOCTOBEpPHOCTb MEPCOHAIBHBIX JAHHBIX ONPEACISIETCA HCXOId W3 UX HM3HAYaJIbHOIO
pa3MelleHUsl B TAKUX JOKYMEHTax Kak:

® [acMOpT WUJIM MHOW MCTOYHUK, YIOCTOBEPSIOIINNA JIMYHOCTD;
CBUAETENBCTBO O POXKJICHUU;
TPYIOBasi KHUXKKA;
CBU/JIETENBCTBO MeHCHOHHOTO cTpaxoBanus CHUJIIC;
BOCHHBIN OWJIET U MHBIE IOKYMEHThI BOMHCKOTO yUeTa;
JUTUIOM 00 00pa30BaHu;
CBUETEIBLCTBO 0 Hanmunu MHH.

OTnenbHBIM TPHKA30M JUPEKTOpa YUPEXKICHUS MOTYT OBITH OMNPEICIICHbI WHBIC TOKYMEHTBI,
KOTOPBIE PACCMATPUBAIOTCS KAK HOCUTEIN JOCTOBEPHBIX IIEPCOHAIIBHBIX JaHHBIX.

2.4 IlpoBepKy  BBIIICTICPEUUCIICHHBIX JIOKYMEHTOB, COJEp)KAIIUX TEPCOHAIbHBIE JaHHBIC
COTPYIHUKOB, Ha MIPEAMET MOAJIMHHOCTH, 00ECIIEYNBACT CIICHUATNCT MIPUHIUMAIOIINNA JOKYMEHTHI, a
Takke 00ecreurnBaeT Mpu HeoOXOMMOCTH UX BPEMEHHOE XpaHEHUE B YCTAHOBIICHHOM ITOPSIIIKE.

3. Onepauuu ¢ NepcoOHATbLHBIMH JAHHBIMU

3.1. Hacrosiiiee mNoJ0XKEHHE YCTAaHABIMBAET, 4YTO YUPEXKJIEHUE OCYILECTBISET CIEAYIOLIne
OIEpaLlMU C EPCOHATLHBIMU JAaHHBIMH PAaOOTHUKOB!
® IIOJIyYEHUE;
0o0paboTka;
nepeaya;
OJIOKUPOBAHUE;
XpaHEHHUE;
JMKBUIALHAS.
3.2. Tlog mnonydyeHHEM TMEPCOHANBHBIX JaHHBIX [OHMMAETCsS IOCIEA0BaTEeIbHOCTh JI€HCTBUH,
CBSI3aHHBIX C YCTAHOBJIEHHUEM JIOCTOBEPHOCTU COOTBETCTBYIOIIMX JAHHBIX, @ TAKXKE pa3MelleHueM
UX B UHPOPMAITMOHHBIX CUCTEMaX Y UPEIKICHHUS.
3.2. Tlon 0o0paboOTKOM NeEepCOHANbHBIX JAHHBIX TOHUMAETCS MPOYTEHHE, KOPPEKTHPOBKA HIIU
JIOTIOJIHEHUE COOTBETCTBYIOIIMX JaHHbBIX, COBEpIIAEMbIE YITOJTHOMOUYEHHBIM JINLIOM Y UpEXKACHHUS.
3.3. Ilox nepenaueil nepcOHANBHBIX JAHHBIX TOHUMAETCS ONepaLus:
® 10 3IPECHOMY Pa3MEIIEHNUIO COOTBETCTBYIOIINX JaHHBIX HA HOCUTENSX U CepBepax, AOCTYI
K KOTOPBIM UMEIOT COTPYAHUKU YUPEKACHUS JINO0 TPEThH JIHILIA;
® [0 pa3MELIEHUI0 TePCOHANBHBIX JAaHHBIX B HCTOYHHMKAX BHYTPUKOPIOPATHBHOIO
JIOKyMEHTO000pOTa;
e 10 ONyOJMKOBAHUIO B WHTEpecax MNPEANpPHATHS MEPCOHANbHBIX JaHHBIX O PaOOTHHKE B
CMMU unm Ha cepBepax UHTEPHETA B COOTBETCTBUY C HOPMaMH 3aKOHOAATENIbCTBA.
3.4. Ilon OnokupoBaHHEM MEPCOHAIBHBIX JAHHBIX IIOHUMAeTCsl BpPEMEHHBIM 3alpeT Ha
OCYILECTBIIEHUE KaKUX-THOO orepauuii ¢ MepCOHATbHBIMH JaHHBIMH, KOTOpBIE HAXOIATCS B
WHPOPMAIMOHHBIX CHCTEMax NPEANPHITHS, B CIydasX, MNPEAYCMOTPEHHBIX TOJOKECHHSIMU
JIOKaJIbHBIX MIPABOBBIX AKTOB YUPEXKACHUS U 3aKOHOATeIbCTBA PD.
3.5. TIlom XpaHeHHMEM TMEPCOHAIBHBIX JAHHBIX TTOHUMAETCS COBOKYIMHOCTb  OMNEpalui,
HalpaBJIEHHBIX Ha O00ECHeueHHe LEIOCTHOCTH COOTBETCTBYIOIIMX JAaHHBIX TOCPEICTBOM HX
pa3MerieHys B UH(QpOPMallMOHHBIX cCUCTEMaX YUpexkKIeHUs.
3.6. llog nuKBUAanued MEPCOHANBHBIX JAHHBIX IOHHUMAETCS OHepanus 10 HU3BATHIO



COOTBCTCTBYIOIINUX HNAHHBIX W3 I/IH(bOpMaL[I/IOHHBIX CUCTEM quenc,ueHI/m, a Takke 00eCICUCHUIO
HEBO3MOXHOCTH HX BOCCTAHOBJICHU .

4. Ilopsiok oCylIeCTBICHHUSA ONEePAIHii ¢ TEPCOHATIBLHBIMU JAHHBIMH

4.1. TlomydyeHue mNEpCOHANBHBIX MAAHHBIX (JOKYMEHTOB, Ha KOTOPbIX OHHM 3a()MKCUPOBAHBI)
OCYILIECTBJIIETCS. HEOCPEACTBEHHO OT NIEPEAIOIIEH CTOPOHBI.

4.2. O6paboTKa MEepCOHAIBHBIX JAHHBIX MEpeJarolleil CTOPOHBI MOXKET OCYILECTBIATHCSA TOJNBKO C
€€ NMCHhMEHHOTO COIVIacHs 32 UCKIIIOUYEHHEM TEX CIydaeB, 4TO IpeaycMOTpeHsl noam. 2—11 m. 1 cr.
6 3akoHa «O nepcoHaNbHBIX JaHHBIX» OT 27.07.2006 Ne 152-D3.

4.3. Tlepemaua mepcOHANBHBIX JAaHHBIX OCYIIECTBISIETCSA C YYETOM CIEeUU(PUKHA KOHKPETHOU
MH(POPMALMOHHON CUCTEMBI.

4.3.1. Ecmu ucnionbiyercs nudposas UC (mpeqHazHaueHHas 111 aBTOMaTH3UPOBAHHON 00padoTKu
NIEPCOHAJIBHBIX JaHHBIX), TO Iepe/iaya JaHHBIX OCYLIECTBISAETCS MO 3aIIUIICHHBIM KaHajlaM CBS3H,
a TaKKe MPH 3a/1eiCTBOBAaHUH CPEICTB KPUIITO3AILUTHI.

4.3.2. Ecimu wucnonezyercs MC Ha ocHOBe OyMaKHBIX HOCHTENEW, TO Iepelada JaHHBIX
OCYIIECTBIIIETCS TIOCPEICTBOM MEPEMEIIECHNS WM KOMUPOBAHUS COAEPKUMOTO JJAHHBIX HOCUTENEH
IPU y4acTUU COTPYIHUKOB HPEANPHUATHS, UMEIOLMX AOCTyN K cooTBercTByomeil MC, koTopslit
YCTaHaBJIMBAETCS OTAEJIbHBIM JIOKAJIbHBIM IPaBOBBIM aKTOM.

4.4. bBrnokupoBaHHE NEPCOHAJBHBIX JAHHBIX HA MPEANPUATHH OCYLIECTBISIETCS C Y4YETOM
cneunpuku kKoukpetrnoit VC.

4.4.1. Ecnu ucnonesyercs nudposas VC, To O10KMpoBaHKE JaHHBIX OCYIIECTBISIETCS IOCPEICTBOM
3aKpBITHUS 10CTyNA K (aiiiaM MpH 3a4€CTBOBAHUH CPEACTB KPUIITO3AIIUTHI.

4.4.2. Ecnmn ucnons3yercas MC Ha ocHOBe OyMakHBIX HOcUTeNel, TO OJOKMpOBAaHUE JaHHBIX
OCYIIECTBIIIETCS [TOCPEICTBOM 3aKpbITUsl JocTyna K coorBercTByromed MC nns ompeneneHHbIX
IpyIII COTPYIHUKOB.

4.5. XpaHeHue nepcoHaNbHBIX JAHHBIX OCYIIECTBIISETCA ¢ yueToM cnenuduku koukperHoit MC.
4.6. JIMKBUAAIUS IEPCOHANIBHBIX JJAHHBIX OCYILECTBIISIETCS C yueToM crenupukn KoHkpetHoi C.

5. Opranuszanms 10CTyNa K MepcoHaTbHBIM JAHHbIM

5.1. JlocTyn K MepcoHaIbHBIM JIaHHBIM Mepesatoliel CTOPOHbI, He TPeOYIONUUi MOATBEPXKIACHUS U
HE TOoJIekKAIIUN OTpaHUYEHUI0, UMEIOT:

®  JUPEKTOp YUpeXIEHHUs, a TAKKE COTPYIHUKH €r0 CEKPETapuara;

® COTPYAHMKH OTZEJA KaJpOB NPEANPUATHUS;

® COTPYAHMKH OyXTanTepuu NpeanpUusThs;

e  JIMIla, IPEOCTaBUBIINE CBOU MEPCOHANIbHBIE TJaHHBIE;

® PYKOBOAMTENU OTAEIOB S3KOHOMUYECKON 0€30MaCHOCTH, BHYTPEHHETO KOHTPOJIS.

6. O0s13aHHOCTH COTPYIHHUKOB, MMEIOIIHX J0CTYI K MEePCOHAJBHBIM JAHHBIM
6.1. CoTpynHuKH YUpEKICHHUS W JpYyryue JWia, UMEIIIME AOCTYN K MEPCOHAIBHBIM JaHHBIM,
00s13aHBbI:

® OCYIIECTBIATh OMNEpaliii C TEPCOHAIBHBIMH JAaHHBIMH TIPU  COOMIONEHUU HOPM,
YCTAHOBJICHHBIX HACTOAILIUM TIOJIOKEHHEM, a Takxke (enepanbHbIX, PEerHOHATbHBIX U
myHuInansHbix HITA;

¢ uH(POPMHUPOBATH CBOETO HEMOCPEICTBEHHOTO PYKOBOIUTENS M JUPEKTOpa YUPEXKIEHUS O
HEILITAaTHBIX CUTYaIMAX, CBI3aHHBIX C ONEPALUSIMHU C IEPCOHAIbHBIMU JTAHHBIMU;

e o0ecreynBaTh KOHPUACHINAIHHOCTH ONEPaIiii ¢ IEPCOHATLHBIMU JaHHBIMH;

e o0ecreynBaTh COXPAaHHOCTh M HEW3MEHHOCTh NEPCOHAIBHBIX MAaHHBIX B Cllydae, €CIH
BBITIOJIHSIEMas 3a/1aua HEe MPEANoIaraeT ux KOpPeKTUPOBKU MU IOMOJIHEHHUS.



7. IlpaBa palOTHHKOB B 4YAaCTH OCYILLECTBJICHHS ONepalHii ¢ MePCOHATbHBIMH JAHHBIMHU

7.1. PaboTHMK YupexaeHHs, MepeaaBIInii MPEANPHITHIO CBOU IEPCOHAJIbHBIC JaHHBIC, MMEET
IIpaBo:

® Ha MOJyYeHHE MAOCTyNa K COOTBETCTBYIOIIMM [aHHBIM B JIIOOOH MOMEHT B MLEJIIX
OCYILIECTBICHUS! HEOOXOMMBIX OTEpaLuii C HUMH;

e Ha OeclulaTHOE TONydeHHWE Konuid (aiyioB miam OyMaKHBIX HOCHTENEH, COIepIKalux
NepCOHANIbHBIC JAHHBIC;

e TpeOOBaTh OT YyUPEKACHUS IOMOJHUTEIBHON 00pabOTKH, OIOKMPOBAHUS MU JTMKBHIAIINH
NEPCOHATBHBIX JAHHBIX, €CIHM ONEpalid C HUMH IMPOTHBOPEYAT HMHTEpecaM pabOTHHKA,
OCYLIECTBIIIIOTCS HE3aKOHHO, a TakXke B Ciydae, €CIH MepCOHAIbHBIC aHHBIC
HEIOCTOBEPHBI;

® [IONy4aTh OT YYPESKACHUS WHPOPMALHMIO O JHIAX, UMEIOIIUX JOCTYN K IMEPCOHAIBHBIM
JaHHBIM, a TAKXKE O CTATHCTUKE OOpaIleHH K TIEPCOHATBHBIM JIaHHBIM C HX CTOPOHBI;

® TI0JYyYaTh OT YUPESKICHUS HH(HOPMALIUIO O JOTIOTHUTEIBHON 00paboTKe, OJIOKHPOBAHUH WITH
JMKBUAALNY IEPCOHAIBHBIX TAHHBIX, OCYIIECTBICHHBIX [T0 HHUIIMATHBE MPEATPUSITHS.

7.2. PaOOTHHMKM YYpeX,AEHHs, HMEIOIINE JOCTYH K NEepPCOHAIbHBIM IaHHBIM COTPYIHUKOB
TPEINPUATHS, UMEIOT IIPABO:

® Ha NpUOOPETCHHE IOJHOMOYHH, HEOOXOAMMBIX B LEJSAX OCYIIECTBICHUS OIEpaluid C
NePCOHATLHBIMH JaHHBIMH;

® Ha TOJY4YCHHUE KOHCYJIBTAIMOHHOM TOAJEPKKHA CO CTOPOHBI PYKOBOACTBA U APYIHX
KOMIIETCHTHBIX COTPYAHUKOB B YaCTH OCYIIECTBICHHS OINEpalii ¢ MepCOHAIbHBIMU
JTaHHBIMU;

® Ha OT/AaUy pacHOpsDKEHUM M HampaBieHHWE MNPEANHUCAaHUM COTpyIHUKaM, MepelaroliuM
MEPCOHATILHBIMH JIaHHBIE YUPEXIECHUIO, CBSI3aHHBIX C HEOOXOAMMOCTBIO NMPEIOCTABICHUS
TOTIOJTHATEIBHON WM yTOYHSIOMEH HHpOpMAlMu B MENAX OOECIeYeHUs: KOPPEKTHOTO
OCYILIECTBIIEHUS ONEpaIfil ¢ NepCOHANbHBIMU JAHHBIMU.

8. OTBETCTBEHHOCTH COTPYAHHKOB 32 HAPYLICHHUS PAaBHJ OCYLIECTBJICHHUS ONEPALUI C
NepCOHAIbLHBIMYU IaHHBIMH

8.1. CoTpynHHKHU yUPEXKJACHHS MPU OCYIIECCTBICHUHU OTNEpaIlUid C MEPCOHATBHBIMH JAHHBIMU HECYT
aIMAHUCTPATUBHYIO, IPaXJaHCKO-IIPABOBYIO, YTOJIOBHYIO OTBETCTBEHHOCTh 3a HApYILICHUS IPaBUIl
OCYILIECTBIICHHSI  ONEpAllMd C MEPCOHAIBHBIMU  JTAHHBIMH, YCTAHOBJIEHHBIX  HACTOSAIINM
MONIOKEHUEM, a Takke HopMamu (GeAepaIbHOro, PErHoHATbHOTO M MYHHUIUIAIBHOTO
3aKkoHOIarenbLcTBa PO.

8.2. IlpaBoBBIe MOCIEACTBUS HAPYLICHUH MpaBUJ OCYIIECTBICHUS ONEpaluidl C MEPCOHATbHBIMU
JAHHBIMH OTPENEISAIOTCS HMCXOAS U3 JIOKAJbHBIX HOPM YUPEKICHHUS, a TaKXKe IOJOKEHUN
3aKoHOAaTeNnLcTBa PO.
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